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REGULAR AND IRREGULAR VERB FORMS

* I case of mosi verbs in English, the past and the participle forms are formed by adding /d/ or /ed/ 1o the
base verb. Such verbs are known as regular verbs.

Adl Actd Al
Live Livid Livead
Hope Huzpind Hapad

* |n case of other verbs in English, the past tense and past participle flormas are got, not in the regular way
mentioned above (i.e. by adding /d/ or /ed’), but in various other ways. These verbs are called lrregular

verbs
[ Present | Past_ | Pasi Participle

Wran
Wern

Spun

Svuck Smcken
Wnke Waked Woken
W

Wintien




How do we identify Adjectivese

Many Adjectives in English have cerfain endings, such as

+ -able/-ible:
-al;

~Qn;

-ar;

-anlk:

-ful:

=i f-ical:

-ine;

uncomforiable, invesibie, responsible. odorable elc

vrol, llegol. equcatonal, grogual. criical, efc.

Incian. Amencan, Maxcon, uwban. alc.

popular. spactocular, vulgar, alc

competent, patient, intelkgent, slen!, viclent, elc

shameful, powertul, harmiul, thoughtiul, beautiful, efc
synthahc, problematic, athlehc, enargahc. magicol, scientific, elc
feminine, Masculing, DoviNe, Coning, aguine, elc,

fragile. agile. docile. lertile. virke, elc.

selective, predictive, informative, native, tolkafive, alc
harmiess, caradass, andless, homelass, sensaless, alc.
pracious. delicious. notonous. couhous. cangerous. elc.
lirasomea, oweasoma, hangiome, lonesoma, wholasomea, alc
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Functions of Passive

= Contexls where the passive is prefered:

|

Ead

"When the actor is unimportant.”

"When the aclor is unknown,”

‘When you want o hide the actors identity.”

"When you need ta put the punch word at the end ol the senlence ™
"When Ihe focus of the senfence i on the thing being acted on.”

“When the passive simply sounds better.”

Source: Garner, Bryan A. (2016). Gamer's Modern English Usage. Oxford University Press.
pp. 6766477,

More Functions:

= When we want to emphasize the receiver of the action:

= America was discovered by Columbus.

= When we don't know who did the action (the agent):

= Same rare artefacts were stolen form the museum,

= When we think the agent is not important,

= The bridge is being repaired.

= When the agen! is known and predictable:

= The workers are poid weekly

= When we make general statements/announcements/appeals:

® People are requested generously 1o the relief funds

= When we want to avoid/supress the responsibility of the actions

= The bulle! got fired. [The buliet was fired
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Simple

» Contains a subject and a
predicate

= Expresses a complete
thought.

Examples:

The boys went to the park.
We like pizza.

Tip:

A simple sentence is also
called an independent
clause.

» Contains two or more
Independent clauses.

* Clonuses are joinedby a
coordinating conjuction.

Examples:

The boys went to the park, but
thay did not go to the 200.

Wa like pizza, and we like
spaghetti.

Tip:
Look for these conjunctions:
for, and, nor, bul, or, yet.

Complex
Sentence

= Contains an independent
clause and a dependent
clause,

* Dependent clause begins
with a subordinating
conjunction.

Examples:

Because the boys went to the
park, they did nol go to the
Z00.

The boys did nol go to the zo0
bacause they wenl lo the park.

Tip:

Look for thesa
subardinating conjunctions:
after, before, because,
although, when, since, i,
whenevar, unless, while, so
that, even though, wherever.




& Claqses

@perent Clauses )
(Main Clauses)

Dependent Clauses
(Subordinate Clauses)

v v v
l Noun Clausesj Adjective Clauses Adverb Clauses
’ J (Relative Clauses) J
What? J How? — asif, like, the way
J Who, Whom, Whose, Where, Why? — because, since, as, for
That Which. That When? — when, whenever
Who Where? — where, wherever
Which Conditional — If
e Concession — Although, Though
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Week 4

WEEK 4 important topics with respect to
exam...

*SYNOpPSIS

‘illustrations

‘essay stucture

* revision..
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That- clause as a subject

» It is possible but uncommon to use that- clause
as the subject of the sentence.

» That he believes his own story is remarkable.

» Notice that the word (that) here shouldn’t be
omitted.

» Be aware that starting a sentence with a noun
clause starting 7hat is acceptable, but it grates
on lots of people's ears. As a result, many writers
prefer to precede it with "The fact...".)

» The fact that he believes his own story is
remarkable.

o




' For week 7 learn the use of these words (mtlb fill ups
m agr ye aaye toh most appropriate select Krna aana

chahiye bs) '

much, many, little, few

all, none, any, many, mostly, rarely, seldom, often,
frequently, hardly ever, etc.

billions, dozens, hundreds, litres, meters,
numbers, millions, lakhs, pairs, quintals, scores,
tons, etc.

last, first, least, most, smaller than, greater than,
hardly any, etc.

percent, portion, proportion, ratio, part, partly,

wholly, substantially, several, seldom, etc.
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Semi colon (;)

* The semi colon (;) is used to combine closely related sentences.

® | went to see the jumbo circus with my kids.
I thought it was terrible. They thought it was great.
I thought it was terrible, but they thought it was great.
I thought it was terrible; they thought it was great.

® Conjunctive adverbs : however, therefore, of course, in fact, for example etc.
She has not gol many friends. However, everyone likes her.
She has not got many friends; however, evervone likes her.
My dog knows many tricks. In fact, he can bark on command.
My dog knows many tricks; in fact, he can bark on command.

Colon (%)

* The colon (:) introduces information after an independent clause.

L Lists

* Here are the three states thot start with the letter A: Andhra Pradesh, Arunachal Pradesh and
Assam.

® I have several favorite genres of movies: drama, science fiction, and mystery.

O Clauses

* Never forgetr this point: think before you speak.

® Never forget this point that you must think before you speak.
* The world 15 a stage: play yvour role well
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Examples of Adverbs that Connect Ideas

1) Comparing, Contrasting, and Concession

» Between sentences: however, nevertheless, on the other hand, on
the contrary, though, alternatively, instead, after all, in any case, in
contrast, by contrast, otherwise, even so

» Within sentences: although, though, even though, while, yet,
whereas

‘

Examples of Adverbs that Connect Ideas

2) Causes, Reasons, Purposes, Results

« Between sentences: therefore, consequently, hence, as a
consequence, in consequence (formal), thus, as a result, so.

« Within sentences: because, since, as, so, in order to, so that.

3) Adding ideas

- Between sentences: in addition, furthermore, too as well, likewise,
similarly, moreover, what’s more, also

“

Examples of Adverbs that Connect Ideas

4) Time: one event at the same time as another
Between sentences: meanwhile, at the same time, at that time
Within sentences: while, as, when, whenever

5) Time: one event before another

Between sentences: soon, then afterwards, after that, before
that, subsequently

Within sentences: after, before, as soon as, since



Even Though

» 'Even though' is a conjunction used to say that a fact does not make
the rest of the sentence untrue

« It connects ideas within a sentence

« E.g. Even though trade unions are no longer as powerful as they

used to be, their political influence should not be underestimated.

Even So

« ‘Even so’ is a prepositional phrase used to introduce a fact that is
surprising in light of what was just said.

« It connects ideas between sentences.

« E.g. Much of the power of trade unions has been lost. Even so, their

political influence should not be underestimated.

-
However

« 'However is used to connect ideas between sentences, but also
within a sentence when:

« Itis followed by an adjective or an adverb such as ‘much’ or ‘many’
Eg: We just don't have the money to do the work, however necessary you
think it is.

« |t means ‘no matter how’

E.g. However he held the mirror, he could not see the back of his neck. m
e



Prefixes from Greek and Latin

* Prefix

* Suffix
Asr- Air
Geo- Earth
Hemi- Half
Herb- Related o plants
Hydro- Related to water
Hyper- More, in excess
Hypo- less

EXAMPLES

Asmobic, seronautics
Geometry. geopolitical
Hemisphere

Herbal, herbivorous
Hydrogen. hydrochloride
Hypemctive, hypersensitive

Hypothyroidism

e e e =

Prefixes from Greek and Latin

Inter

Intra

Mega

Re

Ultra

MEANING

Within

Big

Back, again

In excess

EXAMPLES

Intemnet, interpersonal
Intranet, intracellular
Megabyie, mega star
Redo, reuse

Ultrasonic, uliravioket

e ——— e

Suffixes from Greek and Latin

-Cide

=gamy

-graph

«lm

-logy

i §

Killer
Marriage
Produce

Writing

Science of
Knowledge of

Feeding

Insecticide, pesticide
Polygamy, bigamy
Carcinogen, allergen
Cinematograph, telegraph
Mubilingualism, journalism
Biology, anthropology
Economy, astronomy

Carnivore, herbivore



Words from Foreign Languages

« English as you may know has borrowed many words from other languages.

« Some lexicographers have documented words from as many as 120 languages in
English. Out of them Latin is the major source.

LANGUAGES EXAMPLES

Celtic langunges Basket, bachelor, beak, car, cross, clan

Latin and Greek Candle, circle, plant. preach. false, mile

Scandinavian languages Dirt, egg, kid, leg, skin, sky, window, man, wife

French Government, royal, evidence, grammar, logic dinner, an, lemon

Hindi and Indian languages  Karma, jungle, loot, thug, pyjamas, juggermant, svatar

Words from instilingo

Firang/firangs (hindi) Foreigners
Junta/juntum (hindi) People
Sutt/sutts (hindi) Cigareties
Chumma (tamil) Simply
Kutty {tamil) Small
Vetty(tamil) lobless
Enti/entraitelugu) What
New media
(= _ - Bt (1 [ 1 |
Twinert Share
Facebook op
Insta{gram) Watsapp
Blog Follow
Meme Troll
Unfriend Subscribe

Liks Wiral




Words from Latin

e

Boma fike

De fact
Ingronspou
Quril pro guo
Ad b

Pro rats

Mot ol

Susnes Qe

Anithentic (She has establihed bser positson as a bana fide celebeity .

Exusung but nat sccepied (He hus sstahlished himself 25 the defacto beader of the pany).

Spontatcous withoul prepatation iHe made s jmprompo speech shout s and respossibiliny ),
Somethng for something in exchange (The CEO wus wed over 4 quad pro quo sesual harsament casw |
For yme bemng! a specifac case ( The pdge appoinied an sd hec commitiee (o sudy the prigeci)
Proponwonately | Fees are caloulaied on & pro rata hasis)

A specific way of doing something (Hacd boses ofien have a recognusable mwodus operasds 1)

Current snimtion (There i no desre 1w change U currens stams guo)

‘

Words from French

A La-carie

Faus pay,

Mniﬂimunilm-hclnmnpmnhm-hnhdnﬂmlhmm
expemirg b gal a-lo-came).

A socsally inappropriate behaviour (He was a master of the faws pax ).

In a Large group all iogether (The people marched en masse )

A driver specifically for & nch person o celebriry {Her father s car and chouMeur are waiting).
A lechag that you have alresdy sesn or expenenced the cuvent smuanon, (When the cas broke
down agam, it was dégh va)

A bunch of Nowers | She placed o bouguet of rokes ob the able)

Sometteng bepi as # remunder & of a place oie has vissed (He bought o model of red London
bus a5 & souvensr of [is inip 1o Losdbon.



Words from Italian

_ R

T Ben A vegemble (Zucchm gresss durng surmamar),

e rubella A Jong lusting revengs | Jim wes srrested for poting on e veadens sgmmst the man who killed s wife)
L1120 Hell, a large M (Caa you beleve a It cigar staned the mlemo duat consumed the public Ilkary™)
Puzza Pl itgem o Dalian ongin (She cancelled her ander for 2 paza).

Pasta Food item of labusn ongus (o the sauce over the pasta)

Words from Japanese

Typoon wunami Wiatha phenomoas (ANes the earihiuake ahodd the ocean, 8 e wave rand lowsds lhe
i ).

B Sing-along-sangs (1 you bave a kerooke machine, we can have oven mon [,

ARt Japansis aryle canonss (The snome conaiss of 50 spundes)

Erass [hgital images expressing emobons | The amaoji's primery functon i 1o 0l m emotonal cues

atherwice milssing from ryped coreeration

Karate, judo, sums Martal art farms of Japas (Tony s good al Judo and vumna)

Mg Joganass sward fightss' s penon highly skilled in & perdosle scoviry, (The BSc proge
Mughras will prostuce & kel ol maje progoamnes,
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The Outline

* Having a clear direction in your research with a thesis statement and
organize your presentation with an outline.

* An outline will help you organize your thoughts before you dig into the

WTiling process.

+ Think about the main points yvou'll need to present to support that statement.
Those main points are your sub-headings,

* Organize your thoughts and information under each sub-heading.

* Delete the ideas that doesn’t fit within the outline. Everything you learn
may be fascinating, but not all of it is going to be relevant to your paper.

Writing — The Introduction

The introduction is the broad beginning of the |

paper that answers three important questions:
What is this?

Why am | reading it? ‘
What do you want me 1o do?

You should answer these questions by doing ‘
the following:

Set the context — Provide general information |
about the main idea, explaining the situation |
s0 the reader can make sense of the topic and
the claims you make and support.

+ State why the main idea is important - Tell the -

reader why he or she should care and keep
reading. Your goal is to creale a compelling,
clear, and convincing essay people will want
to read and act upon.

State your thesis/claim — Compose a senlence
or two stating the position you will supporn
with logos {sound reasoning: induction,
deduction), pathos (balanced emotional
appeal), and ethos (author credibility).

Writing — The Body

Outhine will come in handy: remember that
your outline isn't meant to be a prison, It's p

guideline to keep you on track.

Your paper may evolve, so keep it uid, but
do remember to stay focused on your thesis
stitement and proving your points.

Don’t let your sources orpganize your paper’
Orgunize first and use your sources as they
became relevant.

* Consider the Rule of Three.

Rule 1: Find supporting arguments for
each point you make.

Rule 2: Present a strong point first,

followed by an even stronger one.

Rule 3: Finish with your strongest point.




Writing — The Conclusion

Wrap il up.

Restate thesis statement,

Present your thesis again but reword it.

Bricfly summarize the points you've made.

Take a moment to explain why you believe those points support your case.

If your research is inconclusive, take a moment (o point out why you believe this
topic bears further research,

“

Checklist for Revision

Is your thesis stniement clear and concise?

Is your paper well-organized and does it flow from beginning 10 end with logical
transitions”?

Do your ideas follow a logical sequence in each paragraph?

Have you used concrete details and facts and avoided generalizations?
Do your arguments support and prove your thesis?

* Have you avoided repetition?

Are your sources properly cited?

Have you checked for accidental plagiarism?
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Salutatlen | [ewr Karen:

Have you compimad a revison of the Maks

fepor. and if 80, may | have a copy of 17 | would
Mataage — ko to take i 1o my meeling with Fachel
Comtasmnt tomorrow.

| will be in my office until noon if you Rave any
QuESLONg.

Chosi | Regaras,
Sam

Sanwed Abson
Dhiwn_ b, Markpiay
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Signaturs | 123 Asvpwhern St
File Naw Yok, NY 1000
Tl (212 Btt-1 204
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Subject and Salutation

Subject
* Reg. Sick Leave (topic of the mail - Capitalise except articles and prepositions)
* Reg. Resignation (topic of the mail - Capitalise except articles and prepositions)

Salutation
* Hello (formal, capitalise the first word and all nouns, E.g. Hello Sir)
* Dear (formal)

* Hi(neutral)
* Hey (informal)
* Use colon or comma after the salutation, (Colon: AmE; Comma: BrE)

Introducing a topic or informing

* This is to inform you that......... (formal)

* Just to let you know that........ (informal)
* Good news! Bad news! (neutral)

* | have got good/bad newsl (neutral)




Following up on a previous discussion

* As we discussed.......

* To follow up on our meeting or discussion.......
* Regarding/ in regards to .......

* As far as --------- gOes .........

* On the topic of ........

Asking and requesting

* | would like to know if / when/ how etc .....

* Would you let me know when/if/ how etc ......

* Could you confirm if/ when/ how etc ........

* Do you know if / when/ how etc ........

* Do you have any details or updates on ........

* Could you give me an update/quote/an estimate......

Saying thanks

Thanks for

* Getting back to me.
* The information.

* The heads up.

* The update.

* The email.

* Following up on.....
* Your help with...

* Looking into this.



Ending the mail

* | will get back to you as soon as | can.

* | will let you know.

* | will keep you posted.

* (Please/Kindly) let me know.

* (Please/Kindly) keep me posted.

* Thanks/ Regards/All the best

* Best regards (Capitalise the first word in closing; not the second word)
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Some crucial aspects

* Do not reply right away except when it is required
* Do not reply when you are angry

* Do proofread what you write.

* In fact, do read it at least three times.

* Do not forward to a large group
* Do write a subject line



